STRICTLY CONFIDENTIAL

DISCLOSURE SUITABILITY ASSESSMENT FORM
The following information must be completed when an individual discloses, or a subsequent DBS check reveals a “trace” (i.e. a criminal conviction, caution, pending prosecution,).

Please tick as appropriate:

Recruitment decision to be made
               Suitability for carer role
	Name of Applicant:     
	Date of Birth:     

	Disclosure reference number:           
	Date of Disclosure:      

	Position Applied for:      

	Name of Employer:      

	Date Employment Due to Commence (if applicable)      


Relevant Information – Please tick all that apply.  This post is:


Working with Children 
Working with Vulnerable Adults 

Driving 

Have you discussed the nature of the trace with the applicant?
YES

NO

Date of Discussion: 


Did the applicant previously declare this information? 

YES

NO

If yes, state how this information was received (eg application form, interview notes, separately in writing, verbal discussion).


Provide further relevant information that may affect the decision regarding suitability and consider the following:

· Time since the "trace"

· Relevance to the post

· Circumstances of the "trace"

· Employment History since the "trace"

· References

· Legal considerations







Summary of what was discussed, recommendations for the appointment, and any conditions for the appointment (like supervision requirements). Do not copy any details from the Disclosure Certificate.


Name of Employer: 

Signature: 






Date:

I, the applicant, accept that this is a fair and accurate record of the discussion. 

Applicant’s Signature: 




Date:

Further consultation sought with Police:


YES 


NO 

Details:


Decision to Appoint:


Cleared to work



Cleared to work with conditions (please attach)

Do not clear – unsuitable for this post


Not able to clear due to insufficient information 

